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Policy:

Madawaska Valley Association for Community Living recognizes that there may be times when severe weather conditions will impact an employee’s ability to attend and/or arrive to work on time. 
Procedure

Employees:
Employees are to be aware of pending weather conditions and make arrangements to attend their scheduled shifts accordingly.  

An employee who is not able to report for his or her regularly scheduled hours due to inclement weather, must report the absence to their Manager prior to the start of the regular shift with as much reasonable notice as is possible in the circumstance.

It is the employee’s responsibility to report an absence and/or lateness indicating approximate time of arrival. Calls from another person on the employee’s behalf will not be accepted unless the employee is driving to work and unable to make the call. 

Employees who are at work during inclement weather shall not leave until a replacement employee arrives 

Management reserves the right to reassign employees to designated homes and/or locations as needed.  

Employees who arrive late or are absent for their scheduled shift have the option to use vacation time if available or may request not to be paid for the time they are absent. 
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